
Report received 

Details of location – advise CCTV & Gold Command 

Visit site – two officers to attend  

Police and/or Council Officers 
 

Record information on 

Site location 

No. of caravans/vehicles/persons 

Name(s) of key persons present (description?) 

Carry out welfare checks – hospital/illness etc. 

Any damage to gain entry? 

 
Determine intentions of group to remain on site 

Instruct they are on land without permission  

and make formal request to occupiers to leave 

Secure site and review protection/security measures as necessary 

Arrange clearance of refuse/hazardous materials from site 

Part 55 Possession order 3 

Prepare statement & site plan 

Apply to Court for hearing 

Issue summons on site - 

Personal service to named 

person(s) by hand 

For Persons Unknown –  

fix to stakes within site  

and at entrance – addressed 

to the Occupiers (in clear bag)  

Revisit site before hearing 

Police issue directions to 

 occupiers stating time to leave 

Do Police have power under s.61? 

Occupiers requested to leave 

More than 6 vehicles present 

Threatening or abusive behaviour 

Damage to land or property? 

Assist Police to clear site 

e.g. JCB from Depot 

Consider Police resources etc. 

Police take action  

to remove from land 

Failure to comply – arrest 

May not re-enter land  

within 3 months 

Council owned? 

Will Police issue s.61direction? 

Report to Police 01277 262212 – get officer contact  

Email to Ward Members,  

copy to CEO, DSCS, CCTV 

Party Leaders, Lead Members 

C/VC Environment Committee 

Website update/Twitter? 

Maintain communications 

Info to ECTU Manager  

01245 437645 

Site vacated? 

Attend hearing – give evidence 

Court bailiffs 

requested  

to enforce court 

order 

Yes 

No 

Yes 

No 

Order granted 

Yes 

No 

Managing Unauthorised Encampments 

Check with Legal,  

Land Charges, Countryside 

and Planning records 

Land Registry Search? Don’t know 

Identify owner 

Local knowledge 

Land Registry search 

Encourage owner  

to take civil proceedings 

Action taken? 

Yes 

No 

Police and/or 

Planning/BBC action? 

Yes 

Advise Legal team Decide appropriate action(s); get proof of title to land 

s.77 Direction 2 

Fill in welfare 

check form  

Education  

Social Services 

NHS 
Get Court date - 2 days notice 

(24 hrs for s.77 proceedings) 

Issue direction  

to leave land 

(Reasonable 

period – 24hrs 

for compliance) 

Advise site occupiers No 

Yes 
Yes 

No 

Liaise with Police - use of direction powers 1 

No 

No 

Site vacated? 

Site vacated? 

Site 

vacated? 

Yes 

Injunction 

Liaise  

with 

Planning 

Enforcement 

Injunction 

 granted 

Bailiff 

1 s.61 Criminal Justice and Public Order Act 1994 

2 S.77 Criminal Justice and Public Order Act 1994 

3 Civil Procedure Rules 1998 Part 55 

Parish Council land? 

Contact P.C. - get authority to act 

Obtain Parish title deeds to land 

Yes No 

Visit 

site 

Revisit to check  

site on expiry No 

Stat. defences  

Illness  

Mech. breakdown  

Other Emergency 

Notice 

to 

leave 

Use reasonable 

force to remove 

Advise Police 

Yes 
No 

No 

Land owned by occupiers?  

Yes – 

see A 

B 

B 

D 

E 

C 

F 

A - Guidance note: Gypsies & Travellers on land they own   

B - Travellers Welfare Questionnaire 

C - Statement of Witness 

D - Particulars of Claim for Possession & Defence Form 

E - Claim Form for Possession  

F - s.77 Notice of Direction to Leave Land 

Refusal 


